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0 B€ACHHNU JIMYHBIX A€J1 oﬁyqammnxm



1. O01mme moJ1okeHus

1.1. Hactosmee ITonoxenue pazpaborano B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 obpazoBanun B Poccuiickoit dexepanuu» ¢ HU3MEHEHUSIMH U
nononHeHusMu, PenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152 «O nepcoHalbHBIX JAHHBIX» B
penakinuu ot 24 maprta 2021 roma, Ilpukazom MunuctepctBa IIpocBemienus Poccuiickoit
Oeneparun Ne458 ot 02.09.2020 «OO6 yTBepkIeHMM MOpsAAKa NpuemMa Ha oOydeHHe 10
00pa3oBaTeNbHBIM MPOrpaMMaM Ha4allbHOTO OOIIEro, OCHOBHOTO OOIIEro W CPeaHEro OOIIero
oOpasoBaHus», TprKa3oM MuHucTepcTBa 0Opa3oBanus U Hayku Poccuiickoit deneparuu ot 12
mapta 2014 1. Nel77 «O0 yTBepkKACHUH TIOpsAIKA M YCIOBHH OCYIIECTBJICHHS TIEPEBO/IA,
00y4aromuxcst U3 OJHOW OPraHU3aLUH, OCYIIECTBIIAIONIEH 00pa30BaTENbHYIO ESTEILHOCTh 110
00pa3oBaTeNbHBIM MPOrpaMMaM HAa4YaJbHOTO OOIIEr0, OCHOBHOTO OOIIEro W CPeIHEro OOIIero
o0pa3oBaHusl B JIpyrue OpraHU3allii, OCYILIECTBISIONUIME 00pa30BATENbHYIO NEATEIbHOCTh IO
o0pa3oBaTeNbHBIM MpPOrpaMMaM COOTBETCTBYIOLIETO YpPOBHS H  HAmpaBIEHHOCTH»  (C
n3MeHeHusMu Ha 17 ssaBaps 2019 roga), YcraBom o0mieodpa3oBaTenbHOM OpraHu3aniy.

1.2. Mannoe IlonoxeHue pa3pabOTaHO C LENbIO PErJaMEHTAlUU padOThl C JUYHBIMU
JeIaMyd 00YYaroIIUXCsl MIKOJBI U OMpPEeNsieT MOPsIoK AeHCTBUI BCceX KaTeropuid pabOTHUKOB

IIKOJIbI, YHaCTBYIOIIIUX B pa60Te C BEIIIIEHA3BaHHOMU ﬂOKYMCHTaHHeﬁ.

1.3. Hacrosimee [lonoxkenue yTBep)KOaeTcs TMPUKA30M IO IIKOJIE U SIBISIETCS
00s3aTeNbHBIM JIJISI BCEX KaTerOpUl MEeAarornyecKuXx M aJIMUHUCTPATUBHBIX pPabOTHUKOB
IIKOJIBI.

1.4. Benenuie u XxpaHeHHE JIMYHBIX J1€J1 00YYarOIIUXCS IIKOJIbI BO3JIaraeTcsi Ha KJIacCHOTO
pyKoBOIUTENS (BEeJEHHE) M cekpeTaps y4eOHOM wyacTu 0Opa3oBaTENbHOW OpraHU3aINH,

OCYIIECTBIISOIIEH 00pa30BaTeIbHYIO NEATENBHOCTh (XpaHEeHUE).

2. Iopsinok ogopmiieHHs TUYHBIX e MPH MOCTYIVIEHHH B IIKOJTY

2.1. Jluunble pnena o0OydYarOUMIUXCS 3aBOASATCS KJIACCHBIMH PYKOBOJUTENSIMU  TIO
MOCTYIUICHHUIO B | KJlacc HAa OCHOBAHHUH JIMYHOTO 3asBJICHUS POIUTEINCH.

2.2. JInuHoe €10 00y4aromerocst JoHKHO COIepKaTh CIeTyIONU MakeT JOKYyMEHTOB:

* 3asgBJICHUE POAMTEINCH (3aKOHHBIX NPEICTABUTENEH) peOeHKa O TpHeMe B IIKOITY;

* KOIWS CBUJICTEIILCTBA O POXKICHUH;

* KONHS MacropTa MpHu JOCTUKEHUU peOeHKOM 14-1eTHero Bo3pacTa;

* 3agBJICHUS OT 00YYaIOLIMXCs O 3a4rciIeHnd uX B 10 Ki1acc ¥ Komust JOKyMeHTa 00
OCHOBHOM 00111eM 00pa30BaHUU;

* BEIOMOCTH YCIIEBAEMOCTH Y TPUOBIBIINX B TEUCHHE YICOHOTO ro/1a 00yUJaroIUXCsl.



2.3. IIpu cmeHe pamMuIMu, UMEHHU, OTYECTBA OOYUAIOMIETOCS POIUTEIAMU (3aKOHHBIMHU
IPEJCTaBUTEIISIMH ) MTOJIACTCA 3asBJICHHUE C MPHIIOKEHUEM KOIMI COOTBETCTBYIOIUX JOKYMEHTOB
(cBUIETENBCTBA O POXKACHUH, CBHUICTEILCTBA 00 YCTAaHOBJICHHWM OTLIOBCTBA, Iacropra
00ydJaronierocs), Ha OCHOBAaHUH KOTOPBIX BHOCSATCS M3MEHCHHUS B JIMYHOE JIEI0 00yJaromerocs.
B ancaButHOI KHUTE JenaeTcsl HOBasl 3alKCh,  HAIIPOTUB CTAPOIl 3alMCH JIeNIaeTCs OTMETKa 00
U3MEHEHUU (haMIITUH.

24. Jlns moctymieHus BO 2 - 9-ple KIacchl TMPEAOCTABISIOTCS JAOKYMEHTHI,
BBILICTICPEUNCIICHHBIEC B TaHHOM [lososkeHnu; A o0yJaromuxcs, JOCTUIIINX Bo3pacTa 14 jer,
00s13aTeIbHBIM SBIISICTCS IPEIOCTABICHHE KOITUH MacIopTa.

2.5. OcHoBaHueM Juid U3JaHus nprkasza «O 3a4iCICHUN» CIYXKHUT 3asBJICHUE POAUTEICH.

2.6. JIudanoe neno BeneTcs Ha BCEM NPOTSDKEHHH ydeObl yueHHKa. JImuHoe Jeno uMeet
HOMEp, COOTBETCTBYIOUIMK HOMEpY B al()aBUTHOHW KHHI€ 3alMCH OOydJaromuxcs (Harmpumep,
Ne K/5 o3nauaer, uto oOyuaroimuiics 3anucad B ajipaBUTHON kHUre Ha OyKBY «K» moq Ne5).

2.7. Jluunple ngena OOYYAIOUIMXCS XPAHATCS B KaHIEISPUHA AUPEKTOpPa B CTPOTO
OTBEJICHHOM MecTe. JIMuHbIe Jiesia OHOTO Kilacca HaXOsATCSl BMECTE B OJIHOM MAarkKe M JOJKHBI
OBITH pa30oKeHbI B a1(paBUTHOM MOPSIIIKE.

2.8. KoHTpOb 32 COCTOSHUEM JIMYHBIX JIeTT OCYIECTBISIETCS CEKpeTapeM y4eOHOM 4acTH,
3aMECTHTEIEM JMPEKTOpa MO y4eOHO-BOCHHUTATENBHOW padoTe M JUPEKTOPOM OpTaHU3aIH,
OCYIIECTBIISIONICH 00pa30BaTENbHYIO A TEIBHOCTD.

2.9. IlpoBepka JWYHBIX Jel  OOy4YarOIIUXCS  OCYIIECTBISIETCS IO  IUIAHY
BHYTPUIIKOJIBHOTO KOHTPOJIs, HE MeHee 2-X pa3 B rojA. B HeoOXOOMMBIX ciydasx HpoBepKa
OCYIIECTBIISIETCSI BHETUTAHOBO, ONIEPATHUBHO.

2.10. Lemn u O0OBEKT KOHTPOJS — TMPABHWIBHOCTH O(MOPMIICHUS JUYHBIX JIETT
oOyJaromuxcs.

2.11. 3a cucrematuueckue rpyOble HapylleHUs INpH padoTe C JMYHBIMH JellaMH
00yJaromuxcsi AUPEKTOP BIIPaBe OOBSIBUTH 3aMEUaHHE WU BBITOBOP, CHITH CTHUMYJIHPYIOIINE

BBIIIJIATHI.

3. Ilopsanok padoThI KJIACCHBIX PYKOBOAUTEICH ¢ THYHBIMH JeJIAMH 00y4ar0uXCs

3.1. KitaccHple pyKOBOJMTENN TIPOBEPSIOT COCTOSIHUE JIMUHBIX JIENT €KETOIHO B CEHTSAOPE
M Mac€ TCKYIICTO roga Ha HAJIMYUC HCO6XO}II/IMBIX JOKYMCHTOB.

3.2. Jluunble nena oOydaroIUXCsS BEIYTCS KIACCHBIMH DPYKOBOJMTEISIMH. 3alMcCH B
JMYHOM JieJie HEOOXOMMO BECTH YETKO, akKypaTHO. [1o OKOHYaHMM Ka)kJ0ro roja moj rpadoi

«IIOAIMUCH KIIACCHOI'0 PYKOBOJAUTEIISA MMPOCTABIIACTCA MCYATh HIKOJIBI.



3.3. TUTYNBHBIA JUCT JTUYHOTO JIeJla 00YUaIOMIEerocs TOJDKEH OBITh MOANKCAH U 3aBEPEH
MOJIMKUCKHIO0 TUPEKTOPA U TIEYaThI0 00pa30BaTEIbHON OPraHU3aIIHH.

3.4. Ha oOpaTHO# CTOpOHE TUTYJIHHOTO JIUCTA JOJDKHBI OBITh 3aIUCaHBl CBEIACHHS 00
oOyuaromeMmcsi: paMuIus, UMsi, OTYECTBO (IIPU HAIMYUM); MO, YUCIIO, MECSI] U TOJ POXKICHHUS;
cepus U HOMEp JOKYMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTh, HAWMEHOBAHME JOLIKOJIBHOMN
o0pa3oBaTeNbHONW  OpraHM3aluy, KOTOpYI0 peOeHOK Tmoceman A0 IOCTYIUICHHS B
00pa3oBaTeNbHYI0 OpPraHU3aIMIO; CBEACHHS O IMEepexoJe U3 OJHOH 00pa3zoBaTeIbHOMN
OpraHM3aly, peanu3yrolleld o0pa3oBaTelbHbIE MPOrPaMMbl OCHOBHOTO OOIIET0, CPEIHEro
oOmiero oOpa3oBaHHs, B JPYIYIO, BBIOBITUM W OKOHYAHHWM IIKOJIBI; JOMAalIHUI ajapec
00yyJarouierocs.

3.5. B nmu4HOe 7eno y4eHHKa 3aHOCATCS: 00IIre cBeeHusI 00 00yJaromeMcsi, UTOTOBbIC
OTMETKHM 3a KXl y4yeOHBI o/, 3aBEPEHHbIC MOAMHCHIO KIACCHOTO PYKOBOIUTENS U
MeYaThlo.

3.6. B manky JMYHBIX €T KJIacca KJIACCHBIA PYKOBOAMTEIb BKJIAIBIBACT CITUCOK KJlacca ¢
yKazaHueM (haMuJIMK, IMEHHU, OTYECTBA O0YUaIONIerocs, HOMepa JIUMYHBIX JIeN, TOMAITHUHN ajipec,
®.1.0. pomuteneit, Homepa tenedonoB, a Takxke PUO kmaccHoro pykoBoautens. Crucok
MEHSIETCSI €5KEr0JHO.

3.7. Eciiu y4eHUK BBIOBUI B TE€UEHHUE YUEOHOIO roja, TO JAENIaeTCs OTMETKAa O BBHIOBITHH,
YKa3bIBa€TCsl HOMED MpHUKa3a.

3.8. Ilpu wucnpaBieHHM OIICHKH JaeTCsi TMOSCHEHUE, CTAaBUTCA IMe4aTh W TOJIMUCH
JIUpEKTOpA.

3.9. B rpade o mpomyckax MpPOCTaBISETCS KOJUYECTBO MPOMYIIEHHBIX YpPOKOB C
OTMETKOM 10 00JIe3HU WIIH 0€3 YBaKUTEIbHON MPUYNHBI.

3.10. OGmme cBeneHus 00 0OYYAIOIIUXCS KOPPEKTUPYIOTCS KIACCHBIM PYKOBOAHUTEIEM
10 MEPE U3MEHEHUS JJaHHBIX.

3.11. KnaccHblif pyKOBOIUTENh HECET OTBETCTBEHHOCTH 3a MPABHIIBHOCTH 3arlOJHEHUS

JIUYHBIX OCI 06yqa101111/1xc;{ N JOCTOBCPHOCTH BHCCCHHBIX B HUX CBCH@HHﬁ.

4. ITopsigok BbIIaYM JUYHBIX e/ 00YyYAKIIMXCH NPH BHIOBITHH M3 HIKOJIbI

4.1. Belgaya JUYHOTO Jejia POAUTENSIM OOYyYaromerocs: MPOWU3BOAUTCS MPU HATUIUHN
npukasza «O BBIOBITHI.

4.2. Tlpu BblAaue JTUYHOTO JIela BHOCHUTCS 3alUCh B al(aBUTHOW KHHUTE O BBIOBITHH, a
POJUTENN WM 3aKOHHBIE MPEACTABUTENH OOYYArOIIerocs CTaBAT CBOIO MOJIMUCH B IMpPUKa3e O

BBIOBITHH.



4.3. B ciyvasix, korja BeIOBITHE 0OPMIISIETCSI B TeUEHUE YIEOHOTO Mepro/Ia, KIaCCHBIN
PYKOBOAMTEIH COCTABIISET BBITUCKY TEKYITUX OTMETOK 32 JaHHBIA TIEPUOI.

4.4. Tlpu BeIObITHH OOyuatomuxcst 10, 11-X kIaccoB pOAUTENSM BBIIASTCS JIMYHOE JEIIO
U aTTecTaT 00 OCHOBHOM 00IIIeM 00pa30BaHUH.

4.5. JInuHple Aena, He 3aTpeOOBAHHBIC POIUTEIIAMH, MEPEAAFOTCS B apXHUB IIKOJBI, IJIC

XpaHATCS B TeUeHHE 3 JIET CO JHs BBHIOBITHSA 00yJaromerocs.

5. 3akaounTebHbIE MOJ0KEHUS

5.1. Hacrosmee IlonoxkeHne O BEIEHWHM JHMYHBIX JET OOYYarOUIUXCs SIBJISETCS
JIOKaJbHBIM HOPMAaTHUBHBIM aKTOM, NpuHHMaeTcs Ha llegarormyeckom coBeTe MIKOJbI U
yTBepxkaaercs (a1ub0 BBOOUTCS B JICHCTBHE) TPHUKA30M JHPEKTOpa  OpraHU3allvy,
OCYIIECTBIISIOIIEH 00pa30BaTEeIbHYIO NEATEIbHOCTD.

5.2. Bce u3aMeHeHus U JONOTHEHUs, BHOCUMBIE B HacTosmiee [lonoxenne, opopmisroTes
B TMHCbMEHHOHW (oOpME B COOTBETCTBHH JCHCTBYIOLIUM 3aKOHOJATENbCTBOM Poccuiickoii
®enepanuu.

5.3. Tlonoxenwe O BEACHUHM JMYHBIX JIeJ OOy4arommxcs o001eo0pa3oBaTeIbHOM
OpraHu3alMy TPUHUMAETCSd Ha HEOINpPEJCICHHbIA CpOoK. M3MeHEeHHMs W JIONOJHEHUS K

[TonokeHn0 NTPUHUMAIOTCA B IOPSIAKE, IpeycMOTpeHHOM I1.5.1 HacTosimiero [lomoxeHus.

5.4. llocne npunsaTus [lonoxxenus (Wiu U3MEHEHUH U TOTIOJHEHUN OTJENIbHBIX YHKTOB

Y pa3/ieioB) B HOBOW pellaklMK MTPebIAyIlas pelaKiis aBTOMaTUYECKH YTPAUUBAET CUITY.
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