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1. O61mme MoI0KeHNUSs

1.1. Hacrosmiee Ilomoxenue 06 00paOOTKE MEPCOHATBHBIX MAHHBIX (Jalee MO TEKCTY
[Tonoxenne) MYHUIUNATBHOTO  OIO/DKETHOTO  00IIe00pa3oBaTEIbHOTO  YUPEKICHHUS
«Cpennsisi obmeooOpazoBaTenpHas 1mkona Ne 7» (manee mo tekcty Illkomna) paspaboraHo B
cootBeTcTBUM ¢ TpynoBeM kKoaekcoMm Poccuiickon @enepannu, Koncrutynueit Poccniickoit
®denepannn, ['paknanckum kojekcoM Poccuiickoit denepanun, enepanbHbiM 3akoHOM «O0
uH(popMai, THPOPMAITMOHHBIX TEXHOJOTHIX W O 3amuTe uHpopMarmny, denepalibHbEIM
3akoHOM «O TepCcOHaJIbHBIX HaHHBIX», [IpaBUaMu BHYTpEHHEro TPYAOBOIO pacmopsijaka
[Ikosbl, YTBEpKIEHO C Y4ETOM MHEHHUs coBera oOyuarommxcs [lIkombl, coBera poaurtenen
HECOBEPIICHHOIETHUX o0yyatomuxcs LIKobl.

Hacrosmee [lonoxxenue ycranaBiuBaeT nopsiiok padotsl LHIkosnsl, ¢ 1eabi0 noaydeHus,
00paboOTKH, XpaHEHUsT U TMepedaud JTOKYMEHTOB, COJIEPXKAlIUX CBEICHHS, OTHECEHHBIE K
MEPCOHAIBHBIM JAHHBIM PAa0OTHUKOB, OOYYAIOIIMXCS, W WX POAUTENCH (3aKOHHBIX
MIPEACTABUTENCH ).

1.2. llenp wnHacrosimero [lomokeHusi - 3amMTa MEPCOHATBHBIX JAHHBIX PAOOTHUKOB H
oOydaromuxcsi, ¥ UX poAuTeNell (3aKOHHBIX MpEACTaBUTENCH) OT HECAaHKIIMOHUPOBAHHOTO
JI0CTyTa U pas3rilalleHusl.

[TepcoHabHBIE TaHHBIC SBISIOTCS KOH(DUIESHITMAIBHOMN, CTPOro OXpaHsieMol HHpOpMaIueH.
1.3. Tlopsaok BBona B AeiicTBHE U u3MeHeHus [lomoxenus.

1.3.1.Hacrosimiee IlonoskeHue BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPXKACHUS JUPEKTOPOM
[komb! U AeHCTBYET OECCPOUHO, 10 3aMEHBI ero HOBBIM [lonokeHuem.

1.3.2.Bce u3menenus B [lonoxeHne BHOCSTCS MTPUKA30M.

1.4. Bce pabotHuku IIKOBI TOMKHBI OBITH O3HAKOMIIEHBI C HAacTOAIUM [lonoxeHuem mnoa
MOJTHCH.

1.5. PexuMm KOH(PUIECHIIMAIBHOCTH IEPCOHATBHBIX JAaHHBIX CHUMAeTCs B clydasx HX
00€3IMYMBaHUsl W 10 HCTEUYEHUU 75 JIET CpOKa WX XpaHEHUs, WIM NpOAJIEBAaeTCs Ha
OCHOBaHUU 3aKIIOYEHUS dKcepTHOU komuccuu L1Ikounbl, eciau MHOE He OMpeesieHO 3aKOHOM.

2. OCHOBHBIC IOHATHSA H COCTAB MEPCOHAJIBHBIX JaHHBIX

2.1. Jlnsa ueneit Hactosmiero [1omoxeHust HCTIOMB3YIOTCS CIIEAYIONINE OCHOBHBIE TOHSTHS:
2.1.1. llepconanbHble JaHHBIE paboTHMKA - Jr00as HMHPOpPMaLUs, OTHOCAIIAsACT K
OTIpEeNIeIICHHOMY WJIM OTIpE/IeIsIeMOMY Ha OCHOBaHHMH TakoW MH(OpManuu pabOTHHKY, B TOM
qucie ero pamMuins, UMs, OTYECTBO, IO, MECALl, JaTa U MECTO POXKACHHUS, aJpec, CEMEHHOE,
COLIMAIEHOE, WMYIIECTBEHHOE IOJIOKeHHe, oOpa3oBaHue, mpodeccusi, JOXOMbI, Ipyras
uHpopManus, HeoOX0oarMast pabOTOIATEIIO B CBSI3U C TPYIOBBIMU OTHOIICHHUSIMHU.
2.1.2.TlepcoHanbHble JaHHbIE OOyyaromerocss - HMHGOpMaIMs, Kacaromascs KOHKPETHOTO
obOyyaromierocs, Kotopass Heooxomuma I[llkose B CBSI3M ¢ OTHOIICHUSMH, BO3HHKAIOIIUMHU
MEXY POAUTENSIMH (3aKOHHBIMU IpeCTaBUTENsIMHU ) oOyuatorierocs u LIkomoi.
2.1.3.00paboTka NepCOHANBHBIX JTaHHBIX - cOOp, CHCTeMaTH3aIus, HaKOTUICHHE, XpaHeHUE,
yTouHeHHe (OOHOBJIEHHE, U3MEHEHME), HUCIOJIb30BaHUE, PACHpPOCTpaHEHUE (B TOM YHCIIE
nepemava), o0e3IWYMBAaHKME, OJIOKUPOBAHHWE, YHUYTOKEHHUE TEPCOHAIBHBIX JTAHHBIX
paboTHuKOB I1IKOBI.

2.1.4. KoH(pUIeHIMATFHOCTh MEPCOHANIBHBIX JAHHBIX - O0O0sI3aTENIBHOE IS COOJIOICHUS
Ha3HAUYEHHOT'O OTBETCTBEHHOI'O JIMIA, MOJYYMBIIETO JOCTYNl K MEPCOHAJIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE OMYCKaTh WX PACIpPOCTpaHEHUs1 0e3 coriacus pabOTHUKA WIIH
MHOT'0 32aKOHHOTO OCHOBAHHS.

2.1.5.PactipocTpaHeHre TEpCOHANBHBIX TAHHBIX - JCWCTBUS, HAIpPaBICHHBIE HA Tepeaady
NEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OINpENeJIeHHOMY KpYry JuI[ (Iepeiadya NepcOHaIbHbIX
JTAHHBIX ) WJTH Ha O3HAKOMJICHHE C MTEPCOHATBHBIMH TaHHBIMU HEOTPAHUYEHHOTO KPyTa JIHII, B
TOM yuclie 00HapoJ0BaHHE IMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEJCTBAX MAacCOBOU
uHpOpMaNK, pa3MelleHne B WH(POPMAIMOHHHO-TEICKOMMYHUKAIMOHHBIX CETSIX WA
NpeJOCTaBlIeHNe JOCTyNa K IEepCOHANbHBIM JAaHHBIM PAaOOTHUKOB KaKUM-IHOO HHBIM
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CIIOCOOOM.

2.1.6.Vicnonp30BaHuEe TEPCOHAIBHBIX JAHHBIX - JACHCTBUA (OMEpalu) C MEePCOHATbHBIMU
JAHHBIMH, COBEpIIAeMbIe JOKHOCTHBIM JIMIOM IIIKOJIBI B LENsAX MPUHATHS PEIICHUH WIN
COBEpIICHHS] MHBIX JCUCTBUN, MOPOXKIAIOUINX IOPUIUYECKHE IOCJIEACTBUS B OTHOIICHUU
pabOTHUKOB MO0 HMHBIM O0pa30M 3aTParuBalOIIMX HMX MpaBa U CBOOOABI WIM IpaBa H
CBOOOBI APYTUX JULL.

2.1.7.bnokupoBaHne TEPCOHAIBHBIX JaHHBIX - BpPEMEHHOE MpeKpalieHue coopa,
CUCTeMAaTU3allK, HAKOIUICHUS, HCIIOJIb30BAHUSA, PACHPOCTPAHEHUSI MMEPCOHATBHBIX JAaHHBIX
pabOTHUKOB, B TOM YHCJIE UX MIEpeIayu.

2.1.8. YHUUTOXEHHE NTEPCOHANBHBIX JIAHHBIX - IEHCTBUS, B Pe3YyIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh COJAEP)KaHWE TEPCOHAIBHBIX JIAHHBIX B WH(POPMALMOHHON CHUCTEMe
NEPCOHAIBHBIX JAHHBIX pPAa0OTHUKOB WJIM B pPeE3yJlbTaTe€ KOTOPBIX YHUYTOXKAIOTCS
MaTepHabHbIe HOCUTEIH MEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

2.1.9.006e311unBaHre TMEpPCOHAJIBHBIX JAHHBIX - JEHCTBUS, B peE3ylbTaTe KOTOPBIX
HEBO3MOXXHO ~ ONPEICITUTh IPHHAIICKHOCTh MNEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY.

2.1.10. O0menocTyHble MEPCOHANBHBIC JNaHHBIC - [EPCOHAIBHBIC JAHHBIC, JOCTYII
HEOTPAaHMYEHHOTO Kpyra JHIl, K KOTOPBIM IMPEAOCTaBIeH C corjacus pabOTHUKA WM Ha
KOTOpBIE B COOTBETCTBHH C (peliepalbHBIMH 3aKOHAMH HE PacIpocTpaHsercs TpeboBaHHE
co0Jr0IeHHs] KOH(PUISHITNATLHOCTH.

2.2. B cocraB mepcOHaNbHBIX MJaHHBIX paboTHUKOB IlIKONMBI BXOAAT JTOKYMEHTHI,
coJieprkanire HHPOpPMAIUIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIIEHUU K BOMHCKOMN
00513aHHOCTH, CEMEWHOM TIOJOKECHUH, MECTE JKUTEIIbCTBA, COCTOSHUU 3JI0POBBS, a TaKXKeE O
MPEJbIIYIIUX MECTaX UX PabOTHI.

2.3. Komrmuiekc [TOKyMEHTOB, COIpPOBOXKIAOIIUN Tpomecc O(GOpMIICHHUS TPYAOBBIX
oTHouIeHuii pabotHuka B IlIkone mpu ero mpueme, nepeBojie U yBOIbHEHUHU.

2.3.1. Uudopmanus, mpeacrapiseMass paOOTHUKOM TIpU MOCTYyIUICHHH Ha padoty B Illkomy,
JMOJKHA HMETh JOKyMeHTanbHylo ¢opmy. [lpu 3akimtoueHuM TpyaoBOro J0roBopa B
COOTBETCTBUU €O cT. 65 TpynoBoro konekca Poccuiickoit denepaiuu JIMio, MOCTYIMAIOIICE
Ha paboTy, MpeabsABIsAET pabOTOAATEIO:

2.3.1.1. TlacmopT Wiu HHOM TOKYMEHT, YAOCTOBEPSIIOMINN INIHOCTb.

2.3.1.2. TpynoByl0 KHIXKKY, 3a HCKJIIOUYEHHEM CIyyaeB, KOIJla TpPYIOBOH J0roBop
3aKJII0YAETCs BIIEPBBIE MM PAOOTHUK IMOCTYMAET Ha padOTy HA YCIOBHIX COBMECTUTEIILCTBA,
a100 TpyAoBas KHM)KKAa y pabOTHUKA OTCYTCTBYET B CBSI3M C €€ YTpaTOW WM MO JAPYIHM
IPUYHHAM.

2.3.1.3. CrpaxoBoe CBUIETEIbCTBO IOCYIaPCTBEHHOIO NEHCHOHHOTO CTPAXOBaHUS.

2.3.1.4. ]JIokyMEHTBI BOWHCKOTO YydYeTa - /I BOCHHOOOSI3aHHBIX M JIWI, IOJJICKAIINX
BOMHCKOMY yYeTy;

2.3.1.5. JloxymeHT 00 00pa3oBaHWH, O KBATH(DHUKAIINK WIA HATHIAH CTICIIHAITLHBIX 3HAHUN
- IpU TOCTYIUIGHMH Ha paboTy, TpeOyroIllylo CHNeNUalbHBIX 3HAHUN WIM CHEelHaIbHOM
MOJITOTOBKH.

2.3.1.6. CsupgerennctBo o npucBoenun MHH (mpu ero Hanmuuu y paboTHHKA).

2.3.1.7. MenmunuHCcKas KHWXKKA C MEIUIUHCKAM 3aKIIOYCHHEM 00 OTCYTCTBUHU
POTUBOINOKA3aHUMN JJIS 3aHATHS KOHKPETHBIM BUIOM JesitenbHocTH B Llkomne.

2.3.1.8. Cpenenus o cymuMOCTH (B TOM 4YHCIIE TIOTalICHOH W CHATOW) HAa TEPPUTOPUHU
Poccuiickoit @enepanuu.

2.3.2.1Ipn odpopmnennn padotauka B IlIkomy cekperapém 3amonHseTCs YHUPHUIMPOBAHHAS
dopma T-2 «JInuHast kapTOUKa pabOTHHKA», B KOTOPOU OTPaXKAIOTCs CIEAYIOIINE aHKETHbIE U
Ouorpaduueckue naHHbIe pabOTHUKA!

2.3.2.1. O6mme cBegenuss (D.M.O. paboTHuKa, [aTa pPOXKACHUSA, MECTO POXKICHUS,
TPaXIaHCTBO, OoOpa3oBaHMe, MpoQeccusi, CTaX padOTHI, COCTOSHHE B Opake, MacmOpTHHIE
JIaHHBIE).



2.3.2.2. CpeneHusi 0 BOMHCKOM Y4eTe.

2.3.2.3. JlanHbIE O MpueMe Ha padoTy.

2.3.3. B nanpHeiiemM B THYHYIO KAPTOYKY BHOCSTCS:

2.3.3.1. CaeneHus 0 mepeBoIax Ha APYTYI0 padoTy.

2.3.3.2. Caenenus o0 arTtecranuu.

2.3.3.3. CaeneHust O OBBIIICHUH KBAJTU(DHUKAITUH.

2.3.3.4. Csenenus o nmpoheCCHOHATBHOMN MEPETOATOTOBKE.

2.3.3.5. Caenenus o Harpajax (MOOMIPEHHUSX ), TOYETHBIX 3BAHUSX.

2.3.3.6. Caenenus o0 OTITyCKax.

2.3.3.7. CpeneHust O COITUATBHBIX TAPAHTHUSX.

2.3.3.8. CaeneHus 0 MECTE KUTEIBCTBA U KOHTAKTHBIX TeJIePOHAX.

2.3.4.1lpu 3aKiIOYeHUH TPYAOBOrO JOrOBOpa W B XOJE€ TPYAOBOW JESATEIBHOCTH IS
o0ecrieyeHUs TapaHTUH W KOMIIEHCAUWd paOOTHUKY, YCTAHOBJCHHBIX JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM, MOXET BO3HUKHYTh HEOOXOAWMOCTb B IPEIOCTABICHUU PaOOTHHUKOM
JIOKYMEHTOB:

2.3.4.1. O Bo3pacTe JeTen.

2.3.4.2. O GepeMEHHOCTH KCHIIUHBI.

2.3.4.3. OO0 MHBAIUIHOCTH.

2.3.4.4. O noHopcrse.

2.3.4.5. O cocraBe ceMbH.

2.3.4.6. O HE0OXOOMMOCTH yX0/a 32 OOJHHBIM YWICHOM CEMbH.

2.3.4.7. Tlpouwue.

2.3.5.Tlocne Toro, Kak OyAeT MPUHATO pelIeHHe O IpueMe Ha padoTy, a TaKKe BIIOCIEICTBUN
B IMpoIlecce TPYIOBOM AEATEIbHOCTH, K JOKYMEHTaM, COJAEpKaIlUM EepCOHAbHbIE JaHHbBIE
paboTHuKa, OYIyT OTHOCUTHCS:

2.3.5.1. TpynoBoii 1oroBop.

2.3.5.2. CornamieHus K TpyJA0BOMY JIOTOBOPY.

2.3.5.3. Ilpuka3 o mpueme Ha padoTy.

2.3.5.4. Tlpukassl 0 HOOIIPEHUAX U B3bICKAHUSAX.

2.3.5.5. MenuuuHcKkue JOKYMEHTHI.

2.3.5.6. TIpuka3sl 00 I3MECHEHHUH YCIIOBUH TPYIOBOTO JJOTOBOPA.

2.3.5.7. Kaprouka yHu¢puupoBaHHoit Gpopmsl T-2.

2.3.5.8. Jlpyrue JOKyMEHTHI.

2.3.6. JIokyMeHTBI, cojiepKallie CBEIECHUsl, HEOOXOAUMBIE JUIsl MPEJOCTaBlIeHUs] paOOTHUKY
rapaHTH ¥ KOMIIEHCAMH, YCTAHOBJIEHHBIX JEHCTBYIOINM 3aKOHOAATEIbCTBOM:

2.3.6.1. JIOKyMEHTBI O COCTaBE CEMBHU.

2.3.6.2. JlokyMeHTBI 0 OEpEMEHHOCTH PaOOTHHIIBI.

2.3.6.3. JIoKyMEeHTHI O BO3pacTe MaJOJETHUX JeTeH.

2.3.6.4. JIokyMEeHTBI O MeCTe O0yUCHUS JICTEH.

2.3.7.JIOKyMeHTBI, COJAEp)Kalllue TEePCOHAIbHBIE JaHHbIE pPAOOTHUKOB  (KOMILJIEKCHI
JOKYMEHTOB, COMPOBOKIAIONINE TPOIiecC OPOPMIICHHS TPYIOBBIX OTHOUICHWH TPH TpHEMe
Ha pa0oTy, mepeBojie, YBOJbHEHHMH; KOMIUIEKC MAaTepHaloB [0 aHKETUPOBAHHUIO,
TECTUPOBAHUIO; IPOBEICHUIO COOECEOBaHUI C KaHIUAATOM Ha JIOJDKHOCTH; TOMTUHHUKH U
KOIHHU MPUKA30B M0 JUYHOMY COCTaBY; JIMUHBIE €A U TPYIOBbIe KHM)KKH paOOTHHUKOB; Jiena,
coJiep Kalie OCHOBaHMs K IMPHKa3y MO JHYHOMY COCTaBy; Jella, COJACpIKallhe MaTepHajbl
aTTecTalluyi pabOTHUKOB; CIYXKEeOHBIX PAacCIeJOBAHUN; CIIPABOYHO - HH(POPMAIIMOHHBIN OaHK
JMAHHBIX TI0 TEpCOHANy (KapTOTEKH, >KypHAJbI); MOJJIMHHUKA W KONHUU OTYETHBIX,
AQHAJTUTMYECKUX M CIPABOYHBIX MaTEepHaJiOB, MepegaBaeMbIX pyKoBOJCTBY LlIkonbl, xomuu
OTYETOB, HANPAaBISIEMBIX B TOCYJapCTBEHHBIC OPTaHBI CTATUCTHKH, HAJIIOTOBBIC WHCICKIIHH,
BBILLIECTOSIIME OPraHbl YIPABICHUS U APYTHE YUPEKIACHUS).

2.4. ]JIOKyMeHTBI,  COAEp)Kallke  CBEOCHHs,  HEOOXOOWMBIEe IS  pealu3aiuu
KOHCTUTYIITMOHHOTO MpaBa Ha MOJy4YeHHE OoOIlIero oopa3oBaHus, B TOM YMCIE 3aKIIOYECHUS
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JIOTOBOpPA C POTUTENSIMHU (3aKOHHBIMH MPEJICTABUTEIISIMH ):

2.4.1. JIokyMeHTBI, yIOCTOBEPSIIONTUN JTUYHOCTh 00y4aromerocs (CBUAETEIHCTBO O POKICHUH
WIM NHOM TOKYMEHT IOATBEP K JAIOLINI INYHOCTB ).

2.4.2.J]lokyMEeHT O TIOJIy4YeHUH OOpa3oBaHUs, HEOOXOAMMOIro JUIsl TIOCTYIUICHHUS B
COOTBETCTBYIOIIMK KJacC (JM4YHAs KapTa O0ydaromierocsi, arrecrtar 00 OCHOBHOM oOIeM
00pazoBaHNM).

2.4.3. MenuuuHCKast KapTa.

2.4.4.CripaBKa 0 MeCTe PerucTpaIuu 00yJaronierocs.

2.5. JlokyMeHTBI, coOAepXKallue CBEICHUS, HEOOXOAUMBbIC IS  TPEJOCTaBICHUS
oOydaromeMycst ~ rapaHTMii M KOMIIGHCAI[Mi,  YCTaHOBIEHHBIX  JCHCTBYIOUIUM
3aKOHOJIaTeNILCTBOM:

2.5.1.JIokyMEeHTBI O COCTaBE CEMbH.

2.5.2. JIoOKkyMeHTBI O COCTOSSHUHM 3JI0pOBbs (CBEACHHS 00 WHBATUAHOCTH, O HAIUYUHU
XPOHUYECKHUX 3a00JI€BaHUN U T.11.).

2.5.3. JlIokyMeHTBI, MOATBEPIKIAAIOIINE TPABO HA JOMOJHUTEIBHBIC TAPAHTUHA U KOMITCHCAITUN
[0 OINpEAeNCHHbIM OCHOBAHHIM, HPEIyCMOTPEHHBIM 3aKOHOJATEIbCTBOM (POJUTEINH-
MHBAJIUIBI, HEMIOJHAS CEMbsI, pEOCHOK-CUPOTA U T.I1.).

3. Coop, 00padoTKa U 3aIMTA NEPCOHATBHBIX JAHHBIX PA0OTHUKA

3.1. Tlopsiok moydeHus MepcoOHaTbHBIX TaHHBIX.

3.1.1.Bce mepcoHanbHble jgaHHble pabdoTHuKa LlIkonbl cieayer mosydarb y HEro cCamoro.
Ecnu nepconanbHble TaHHBIE paOOTHHKA, BO3MOYKHO, IOJTYYHTh TOJBKO Y TPEThEH CTOPOHHI,
TO paOOTHHUK JIOJDKEH OBITH YBEIOMJICH 00 3TOM 3apaHee M OT HEro JAO0JDKHO OBITh MOIY4eHO
NUCbMEHHOE coriacue. JlomKHOCTHOE JHUI0 padoTomaTess IOJKHO COOOLIUTHh PaOOTHHKY
HIkonsl 0 wmensxX, MpEeArojiaraéMblX HCTOYHHMKAX M CHOCO0AX IOJy4EHHUS NEePCOHAIBHBIX
JaHHBIX, a TaKKe O XapakTepe MOMISKAMNX TOTYYCHUIO MEPCOHATIBHBIX [aHHBIX U
HOCJICAICTBHSIX OTKa3a padOTHHKA JAaTh MMCHbMEHHOE COTJIACHE HA UX TOIyYCHHE.
3.1.2.O06paboTKa yKa3aHHBIX TIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB pabOTOATEIeM BO3ZMOKHA
TOJIBKO C UX corylacus 0o 0e3 UX COryIacHs B CIACAYIOMINX CITydasx:

3.1.2.1. TlepconanbHble TaHHBIE SBISIOTCS OOIIEAOCTYITHBIMH.

3.1.2.2. IlepcoHanbHblEe JaHHBIE OTHOCATCA K COCTOSHUIO 3/I0pOBbSi PAaOOTHUKA U UX
o0paboTka HeoOXoauma JUIsl 3alllUThl €ro *U3HH, 310POBbsS WM HWHBIX KM3HEHHO Ba)KHBIX
MHTEPECOB MO0 KU3HU, 3/10pPOBbS WJIM UHBIX KU3HEHHO BAa)XKHBIX MHTEPECOB APYTUX JIMIl U
MOJTy9YeHHE coryiacusi pabOTHHUKA HEBO3MOXKHO.

3.1.23. Ilo TpeOoBaHHIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpraHOB B ClIydasx,
NPEIYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.

3.1.3.PaGoTonarens BrpaBe 00pabaThIBaTh MEPCOHANIBHBIE JTaHHBIE PAOOTHHUKOB TOJIBKO C MX
MUCHMEHHOTO COTJIACHS.

3.1.4.1luceMenHoe corjacue pabOTHUKAa Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJIFOYATh B CEOs:

3.1.4.1. damunuio, UMs, OTYECTBO, aApec CyOBEKTa NEPCOHANBHBIX JAaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTa, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEJACHHUS O JaTe BbIIA4d
YKa3aHHOT'O JIOKYMEHTA U BbIJIABIIEM €0 OpraHe.

3.1.4.2. HaumeHoBanue ((pamMminiO, UMs, OTYECTBO) M aJpPEeC OIEeparopa, MOIydaroIiero
coryiacue cyObeKTa NepCOHaIbHBIX JaHHBIX.

3.1.4.3. llenb 00pabOTKM MEPCOHANBHBIX JaHHBIX.

3.1.4.4. TlepeueHb NeEpPCOHAIBHBIX IaHHBIX, Ha OOPa0OOTKY KOTOPBHIX JaeTcs corjacue
CyObeKTa epCOHANBHBIX JaHHBIX.

3.1.4.5. Tlepeuens AelcTBUil ¢ NEPCOHATBHBIMU JAHHBIMU, HA COBEPILIEHUE KOTOPBIX JaeTCs
coriacue, oOllee OMUCAaHUE UCIOJB3YEMBIX  OIEpaTOpoM  CHocoOOB  00pabOTKU
NEPCOHAIBHBIX JIaHHBIX.

3.1.4.6. Cpok, B TeueHHE KOTOPOTO IEHCTBYET COTIIACHE, a TAK)KE TIOPSIIOK €ro OT3hIBA.



dopma 3asgBIEHUS O COMVIACMM pPAaOOTHUKA Ha 00pabOTKy MEpCOHATbHBIX JAaHHBIX B
cootBercTBUU ¢ [Ipunoxennem Ne 1 Hactosimiero Ilonoxenus.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CICAYIOIIUX CITydasX:

3.1.5.1. OO6paboTka MepcOHAIBHBIX JAHHBIX OCYIIECTBJISETCS HAa OCHOBaHUHU TpyHaOBOTO
Kogekca P® wnu wmHOro (hemepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeNlb, YCIOBHS
MOJIyUYEHUSI MEPCOHAIBHBIX JAHHBIX U KPYr CYOBEKTOB, MEpPCOHAJIbHBbIE TaHHBIE KOTOPBIX
noJiyIeskar oopaboTKe, a TAKIKE ONMPEACTSIONIET0 MOTHOMOYHS PaboTOIaTeNs.

3.1.5.2. OO06paboTka MEpPCOHAIBHBIX JAaHHBIX OCYIIECTBISACTCS B IEJIAX HCIOJHCHHS
TPYJOBOTO JJOTOBOPA.

3.1.5.3. O06paboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS ISl CTaTUCTUYECKUX WIIH
WHBIX HAYYHBIX [IEeJICH MPU YCIOBUH 00S3aTEIILHOTO 003 TMYNBAHUS TTEPCOHATBHBIX TAaHHBIX.
3.1.5.4. O06paboTka MepCcOHATBHBIX JAHHBIX HEOOXOAMMA IS 3aIIUTHI KU3HH, 37J0POBbS
WIA WHBIX JKU3HEHHO BaXXHBIX HHTEPECOB PAOOTHUKA, €CIU IMOJYYCHHE €ro COTJIacHs
HEBO3MOKHO.

3.2. Tlopsimox 0OpaboOTKH, mepeaaun U XpaHSHHsI IEPCOHATBHBIX TaHHBIX.

3.2.1.Pabotrauk IIkomsl npegocrapiser cekperapro LlIkonpl qocToBepHBIE CBEICHHS O cebe.
Cekperapb [1IkombI IPOBEPSET JOCTOBEPHOCTH CBEIACHHM, CBEPSIS TaHHBIC, MPEAOCTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS Y paOOTHHUKA TOKYMEHTAMHU.

3.2.2.B cootBerctBuu co cT. 86, r1. 14 TK P® B memsax obecnedeHus MpaB U CBOOO
yenoBeka u rpaxnaanuHa aupektop I[lkoner (PabGoTonmarenb) M ero mpeiacTaBUTENU MPU
00paboTKe TEePCOHANBHBIX JAHHBIX PAOOTHHKA JOJKHBI COONIOAATH CIEIYIOIIHE OOIIre
TpeOOBaHUS:

3.2.2.1. OO0OpaboTka TEPCOHATBHBIX ITAHHBIX MOXET OCYIICCTBISTHCS HCKIIOYUTEIHHO B
Hensix oOecredeHus COONIOACHHUS 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJICHCTBUSI pPAa0OTHUKAM B TPYIOYCTPOHCTBE, OOYYEHWHM W TPOABWKCHHH TI0 CIy)KOe,
obOecrieueHHs JMYHON 0e30MmacHOCTH pPAOOTHHUKOB, KOHTPOJS KOJNMYECTBA U KadecTBa
BBITIOJIHSIEMOM pabOTHI U 00ECIIEYEHUsI COXPAHHOCTH UMYILIECTBA.

3.2.2.2. Tlpu omnpeneneHuu oObeMa U COAEP)KaHHSA, 00padaThIBAEMBIX IEPCOHAIBHBIX
naHHbIX PaboTonaTens nomxeH pykoBoacTBoBaThest Koncrurynuein Poccuiickoit denepauuu,
TpynoBeim koniekcoMm Poccuiickoit @enepanyu 1 HHBIMU (heepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATUM pEIICHUH, 3aTParuBalOIINX HHTEpeCckl paboTHHKa, PaboTonarens He
UMEEeT TIpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JAHHBIX paOOTHHKA, TOTYyYEHHBIX
UCKITIOYUTEIILHO B PE3yJbTaTe WX aBTOMAaTHU3UPOBAHHON 0OpabOTKM WM JIIEKTPOHHOTO
MOJTyYEHUSI.

3.2.24. 3ammta TEpPCOHAIBHBIX JaHHBIX paO0OTHMKA OT  HEMPAaBOMEPHOTO  MX
MCIIONIb30BaHUs WIH yTpaThl oOecrieunBaeTcs PaboTogarenem 3a cUeT ero CpeCTB B MOPSAKE,
YCTaHOBJICHHOM (heiepaTbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKHM M WX TPEACTABUTENN JOJDKHBI OBITH O3HAKOMIICHBI MOJI PACIUCKY C
nokymeHTamMu [1IkoNbI, yCTaHABIMBAOIIMMH TOPSIOK OOPaOOTKH TMEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JaCTH.

3.2.2.6. Bo Bcex ciryuasix oTka3 paOOTHHKA OT CBOMX IPaB HA COXPAHEHHE U 3aIIUTy TAlHBI
HeIeMCTBUTEICH.

4. Coop, 00padoTKa M 3aUTA NEPCOHAJIBHBIX TaHHBIX 00y4a0uIerocs

4.1. Tlopsiiok MOMydeHUs MepCOHATBHBIX TaHHBIX.

4.1.1. Bce nepcoHanbHbIE JaHHbIE HECOBEPILIEHHOJIETHET0 00yYaroUIerocs 10 MOayYeHUs] UM
OCHOBHOT'O 00Iero o0pa3oBaHHsS MOXHO TOJY4aTh TOJBKO y €ro poauTesnei (3aKOHHBIX
npezacraButenei). Eciam nepconanpHble TaHHBIE 00y4Yaromerocs BO3MOXKHO TTOYIUTh TOIBKO
y TpeThell CTOPOHBI, TO POAUTENH (3aKOHHBIE MTPECTABUTENN) 00yUarOIIErocs JOKHBI ObITh
yBeZIOMJIEHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh ITOJy4EHO MMCHbMEHHOE COTJIAIICHHE Ha
NOJyYeHWEe TEepPCOHANbHBIX JaHHBIX OT TpeThe cTopoHbl. Ponurtenu (3aKOHHBbIE
NPEJCTaBUTENIN)  OOYyYaroIIerocss JOJDKHBI  OBITh  NPOMH(POPMHUPOBAHB O  IIEJIAX,
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IpEeoIaraéMbIX UCTOYHUKAX U CHOCO0aX MOJYYEHHUS MEePCOHANbHBIX JaHHBIX, a TAKXKE O
XapakTepe MOAJEKAIINX MOJYYSHUIO MEPCOHANBHBIX JaHHBIX M MOCJIEICTBUAX OTKas3a JaThb
IIMCbMEHHOE COIVIACHE Ha UX IOJIyUYEHHUE.

4.1.2.Bce nepcoHalIbHbIE JAHHbBIE HECOBEPIIEHHOJIETHET0 00YYarOLEerocs 1nocie noay4eHus
UM OCHOBHOTI'O 00mIero oOpa30BaHUS WM COBEPUICHHOJIETHETO OOYYaromerocss MOXKHO
HOJy4yaTh TOJIBKO y Hero camoro. Ecinu nepcoHanbHbE JaHHBIE TaKoro oOydaroIierocs
BO3MOXKHO TOJIYYUTHh TOJBKO Y TPEThEH CTOPOHBI, OH JOJDKEH OBITH yBegOMIIeH 00 3TOM
3apaHee. OT Hero MAOKHO OBITh IIOJIyY€HO IHMCBMEHHOE COIJIaCMe Ha IOJy4YeHHe
NEPCOHANBHBIX JaHHBIX OT TPETheW CTOPOHBL. Takoil OOydJarolmuiics IOJKEH OBITh
IpOMH(OPMUPOBAH O LEJAX, NPEANOIaraéMblX UCTOYHHMKAX JAQHHBIX, a TaKXKE O XapakTepe
MOJUIeKAIUX TTOJYYESHHIO IEPCOHATBHBIX JTAHHBIX U IOCIIEACTBUAX OTKa3a J1aTh NMCHbMEHHOE
COIJIacHe Ha UX MOJIy4EHHeE.

4.1.3.B cootBerctBum ¢ Koncruryuueii P® Illkona BrnpaBe ocymecTBiiTh cOop, nepeaavy,
YHUYTO)KEHUE, XpAaHEHHE, HCIOJIb30BAHUE HH(POPMALUU O MOJUTHYECKUX, PEIUTHO3HBIX,
Opyrux yOexIeHUI YaCTHOM KU3HH, a TaKke HHPOPMALINHU, HAPYIIAIOLIeH TaifHy TepencKH,
Tes1e(DOHHBIX MEPErOBOPOB, MOYTOBBIX, TeJIErpaHbIX U MHBIX COOOIIEHUI 00ydaromerocs ¢
€ro MHMCbMEHHOIO corjacusi (corjacust poauTeseld  (3aKOHHBIX — IIPEJICTaBUTENIEH)
HECOBEPLIECHHOJIETHETO 00YYaOLIErocs 10 NOJyYeHHUs UM OCHOBHOT'O 00ILero o0pa3oBaHusl),
dopma omnpenensiercs DeaepanbHbIM 3aK0OHOM «O 3alIUTE MEPCOHATBHBIX JAaHHBIX» WIN Ha
OCHOBAHUHU CyA€OHOTO PELICHHUS.

4.1.4.Corpyauuku lkonbl, uMeromue AOCTYN K NEPCOHAIBHBIM JIaHHBIM O0y4Yarolluxcs,
00s13aHbl MPUHUMATh HEOOXOAMMbIE OPraHMW3ALMOHHBIE U TEXHUYECKUE MEpPbI IS 3allUThI
NEPCOHANBHBIX JJAHHBIX OT HEMPAaBOMEPHOTO WM CIIYY4alHOTO JOCTYIA K HUM, YHHUTOXCHHS,
MOIUGUIMPOBAHUS, OJOKHMPOBAHUS, KOINMPOBAHHUSA, PACIPOCTPAHEHMS, a TAKXKE OT MHBIX
HETPaBOMEPHBIX ACWCTBUI B OTHOIICHUH JaHHOH WH(OpMAIIHH.

4.1.5.JIabopaHT OCYIIECTBISET:

4.1.5.1. OrpaHuyeHue ceTeBOro JA0CTYIA AJIsl ONPEAEIEHHBIX I0JIb30BaTENIEH.

4.1.5.2. OpraHu3anuio KOHTPOJII TEXHUYECKOTO0 COCTOSHUS KOMIIBIOTEPHOM TEXHUKH U
YPOBHEH 3aIlIUTHI U BOCCTAHOBJICHUS MHPOPMAIIUH.

4.1.5.3. TlpoBeneHue peryiasipHOTO KOMUPOBaHHUS WH(GOPMAIMM HA HOCUTENIH, CO3JIaHUE
pe3epBHBIX KOMHI 0c000 BaykHOM MHPOpMAIIHH.

4.1.5.4. Benenue ayauTa JeHCTBHI MOJIb30BaTENe U CBOEBPEMEHHOE OOHapyXeHHe (aKkToB
HECaHKIIMOHUPOBAHHOTO JOCTYIA K WH(OPMAIIHH.

4.1.6.PabotHuku I1lIkombl, HMerOIUE JOCTYI K MEPCOHAIBHBIM JaHHBIM, NPHU MOJIb30BAHUH
JOCTYTIOM B ceTh MHTepHEeT 00si3aHbl MPUHUMATh MaKCUMAaJbHBIE MEpHI 10 00ECIIEYCHUIO
0€30I1aCHOCTH:

4.1.6.1. UHcnonp3oBaTh aHTHBHPYCHOE WPOTpaMMHOE oOecredeHue (C  PperyisipHbIM
OOHOBJICHHEM BUPYCOB).

4.1.6.2. He ponyckare paboTaTh Ha CBO€ aBTOMAaTH3MPOBAaHHOE pabodee MECTO JIHI, He
UMEIOIIUX MTPaBa JOCTYNA K JaHHBIM.

4.1.6.3. He ocraBisaTh He 3a0JI0KMPOBAHHBIM CBOM KOMITHIOTED B HEpabouee BpeMs.

4.1.6.4. CoeBpeMeHHO coo01aTh JabopaHTy KaOMHeTa MH(QOPMATHKH O ciiydasx cOosl B
pabote cetn, mapoabHON HISHTH()HUKAINY H T.JI.

@dopma 3asBJICHUS O COTJIAaCMM POAWTENIeH (3aKOHHBIX IMpeacTaBUTeNel) oOydaromerocss Ha
00pabOTKy TEPCOHAIBHBIX JAaHHBIX B COOTBEeTCTBHH C [Ipumokenmem Ne2 HacTosIero
ITonoxeHus.

5. [lepenaya u xpaHeHHe NEPCOHAIBLHBIX JAHHBIX

5.1. Tlpu mepenade mepcoOHANBHBIX JAaHHBIX paboTHHKa Paboromarens MOMKeH COOMIOAATH
clemyromye TpeOOBaHMS:

5.1.1.He coobmath nepcoHajabHbIE JaHHbIE paOOTHHKA TPEThel CTOpOHE 0e3 MUChMEHHOIO
coriacus pab0OTHWKA, 3a WCKIOYCHHEM CIydaeB, KOIJa JSTO HEOOXOJUMO B IICNIAX
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OPEIYNpeXAECHUST YIrpo3bl JKU3HU U 370pPOBbIO pabOTHHKA, a Takke B Cly4asx,
YCTaHOBJICHHBIX (pe/IepaIbHbIM 3aKOHOM.

5.1.2.He coobmarh nepcoHalbHbIE AaHHbIE PaOOTHHKAa B KOMMEpPYECKHMX IeNsiXx 0e3 ero
nucbMeHHoro coriacus. OOpaboTka NEpCOHANBHBIX JAaHHBIX pPAOOTHHUKOB B  IIENAX
IPOJIBIXKEHHS TOBApOB, paboT, YCIyT Ha PhIHKE ITyTEM OCYIIECTBICHHUS MPSIMBIX KOHTAKTOB C
MOTEHLUAJIbHBIM TMOTPEOUTENIEM C MOMOIIBIO CPENICTB CBSI3U JIOMYCKAETCS TOJBKO C €ro
IpeBapUTEILHOTO COTJIACHSL.

5.1.3.IlpenynpeauTs UL, TOTYYUBIIMX MEPCOHANbHBIC JaHHbIE paOOTHHKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITh HCIIOJNB30BaHBl JIMIIb B MENAX, Ui KOTOPBIX OHHU COOOIICHBI, U
TpeOoBaTh OT O3TUX JHI[ MOATBEPXKACHUS TOrO, YTO 3TO MpaBWwiIo cobOionaeHo. Jluma,
MOJIyYHMBILUE TIEPCOHANBHBIE JTAaHHBIE PAa0OTHHUKA, 00s13aHBI COONIONATh PEKHUM CEKPETHOCTH
(konpunennuanbHocTH). Jlannoe IlomokeHMe He  pacmpocTpaHsieTcsi Ha  OOMEH
NEPCOHANBHBIMA JITAHHBIMA DPAa0OTHUKOB B TMOpPSJAKE, YCTAaHOBJICHHOM (henepaibHbIMU
3aKOHAMHU.

5.1.4. OcymecTBIsTh Tiepenady MepCOHATBHBIX JaHHBIX PaOOTHHKOB B mpenenax [lIkonbr B
COOTBETCTBUU C HacTosiuM [lonoxxeHuem.

5.1.5.Pa3pemiatb JA0OCTYIl K IEpPCOHAJIbHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIELUAIbHO
YIIOJTHOMOYEHHBIM JIMIIaM, MPU STOM yKa3aHHbIE JUIA JOJKHBl MMETh IMPaBO MOIy4aTh
TOJBKO TE€ TEPCOHAIbHBIC JAaHHBIE PAOOTHHKA, KOTOpPHIE HEOOXOIUMBI JUIS BBITOTHEHHS
KOHKPETHON (hYHKITUH.

5.1.6.He 3anpammuBaTh HH)OPMALHIO O COCTOSHUU 370POBbsSI PaOOTHHKA, 32 UCKIIOYCHHEM
TEX CBEJCHUN, KOTOPHIE OTHOCATCA K BOMPOCY O BO3MO>KHOCTH BBIMOJIHEHUS PaOOTHUKOM
TPYAOBOM (QYHKIUH.

5.1.7.1lepenaBath TEpPCOHANIbHBIE JaHHBIC pPAOOTHUKA MPEJICTABUTEISAM pPAOOTHHKOB B
MOPSJKE, YCTAaHOBJIEHHOM TpynoBbeiM KoaekcoMm Poccuiickoit denepanuu, U OrpaHUYMBATH
9Ty HHQOpPMAIMI0 TOJBKO TEMHU TEPCOHANBHBIMU JAaHHBIMH PAaOOTHHKA, KOTOpbHIE
HEOOXOIMMBI JJISl BBITIOJTHEHUSI YKa3aHHBIMU MTPECTABUTEISAMU X (QYHKIINH.

5.2. XpaHeHHE U UCTIOJIB30BaHUE MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB:

5.2.1.1lepcoHanpHble JaHHBIE pAOOTHUKOB XpaHATCA Ha OYMaXHBIX HOCHTENSX, B
nomemnieHusix Ilkonsr B mkadax u ceidax. Jluunbie nena um kaptouku T-2 yBOJIEHHBIX
pabOTHHKOB /IO WCTEUEHHS TEKYIIETO KaJlCHAApHOTO Trojia XpaHsATCcs B ceiide, a 3arem
nepenatorcs B apxus LIKombl.

5.2.2.TlepcoHanpHbIe TaHHBIE pAOOTHUKOB MOTYT OBITH MOJTYYEHBI, TPOXOANUTH JAITBHEHIITYIO
00paboTKy M NepeaaBaThCsl Ha XpaHEHHE Kak Ha OyMa)XHBIX HOCHUTEJISAX, TaK U B AJIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOI CETH M KOMIBIOTEPHBIX MTPOTPAMM.

5.2.3.1lpu nonyueHnH NepCOHAIbHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIOYEHUEM CIIy4Yaes,
€CIIM TIePCOHAJbHBIE JaHHbIE OBUTM MPEJOCTaBICHBI pabOTOJATENI0 HAa OCHOBaHHHU
(denepaabHOrO 3aKOHAa WIJIM €CIIM TEePCOHAJbHBbIE JAaHHBIE SIBIISAIOTCS OOIIETOCTYIHBIMN)
paboTronarens 10 Hayaida O0OpabOTKM TaKUX MEPCOHAIbHBIX JAHHBIX 00s3aH MPEJOCTABUTH
pabOTHUKY CIeYIONYI0 HH(OpMAIHIO:

5.2.3.1. HaumenoBanue ((pamwivs, WMs, OTYECTBO) H aapec oleparopa WIU €ro
npeCcTaBUTENs.

5.2.3.2. llens 00pabOTKM MEPCOHAITBHBIX TaHHBIX U €€ MTPaBOBOE OCHOBAHUE.

5.2.3.3. IlpennonaraeMble MoiIb30BaTENN NEPCOHANBHBIX JAaHHBIX.

5.2.3.4. VYcraHoBieHHble HacTtosmmM  DefepanbHBIM  3aKOHOM  IpaBa  CyOBEKTa
NEPCOHAIBHBIX JIaHHBIX.

5.2.4. KoHkpeTHBIE O0OSI3aHHOCTH 110 BEJCHHWIO, XPAHCHHWIO JMYHBIX JieJd1 pPaOOTHHKOB,
3aM0JIHEHUIO, XPAHEHUIO U BbIJaue TPYAOBBIX KHHXKEK, MHBIX JOKYMEHTOB, OTPa’KaIOIIMX
NIepCOHANbHBIC TaHHbIE PA0OTHUKOB, B TOM YHCIE IO XPAHEHHWIO JIMYHBIX JIeJ YBOJCHHBIX
pabOTHUKOB, BO3JaratoTcst Ha cekpetaps L1IKosbl.

5.25.B oOTHOmIEHWM HEKOTOPHIX JIOKyMEHTOB JCHUCTBYIONIMM 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepann MOryr OBITH YCTAHOBJIEHBI HHBIE TpPeOOBaHMS XpPAaHEHHs, YeM



npeaycMoTpeHo HactosumM [lonmoxkenneM. B Takux cimydasix ciieayeT pyKOBOJICTBOBATHCS
IPaBUJIAMHU, YCTAHOBJIIEHHBIMU COOTBETCTBYIOIIIMM HOPMATUBHBIM aKTOM.
5.2.6.1lepconanpHble TaHHBIE PAOOTHHUKOB, XPAHSIIMECS B AJIEKTPOHHOM BHUJE, IMOAJIEKAT
3alIMTe NMPOrpaMMHBIMHM cpeicTBaMu. K HUM OTHOCATCS pasrpaHHuYEHHs] IpaB JOCTyNa K
AIIEKTPOHHBIM pecypcam, mapojbHas HISHTH(DUKALINS [TOJIb30BATECH JIEKTPOHHON CHCTEMBI
JOKYMEHTOO0OpOTa M MaposibHas WACHTUGUKALMS I0Jb30BaTeNel mpu BXoxe B
uHpOpMaMOHHYIO cucTeMmy. [lox pasrpaHudyeHueM TMpaB JOCTyNa IOJpa3yMeBaeTcs
OopraHu3aiys J0CTyna pabOTHUKOB IIKOJIbI TOJBKO K TOMY CEIMEHTY MH(OpMAIMH, KOTOPBIH
HEOOXOIUM JUIS BBINIOJIHEHHUS] CBOMX CIYXKeOHBbIX oOs3anHocTedl. Kaxmomy paboTHHKY
IIKOJIbI, UIMEIOLIEMY AOCTYI K 3JIEKTPOHHOW 0a3e MepCOHANbHBIX JAHHBIX, HA3HAYAETCS €ro
WH/IMBUYAJIbHBIA JIOTUH Ui BXOJIA B CHCTEMY M YHUKAJIBHBIA Mapojb, H3BECTHBIH TOJIBKO
caMoMy Hojb3oBarento. PaboTHHKaM 3ampemiaercs pasriialarh YHUKaJIbHbIE Mapoid s
BXOJIa B CUCTEMY.

5.3. XpaHeHue U UCIOJIb30BAHNE MIEPCOHAIBHBIX JTAHHBIX 00yYarOIINUXCSL.
5.3.1.TlepcoHanpHble JaHHBIE OOYYAIOWIETOCS OTPAXAIOTCA B €ro JUYHOM Jeie, KOTOpOe
3allofHACTCA TOC/e M3JaHus Ipukasza o ero 3auucieHuu B Ilkomy. Jluunele pena
oOyyaromuxcst B an(aBUTHOM MOpsIKe GOPMUPYIOTCS B HANKaX KJIACCOB, KOTOPBIE XPaHSITCS
B CIIELUAILHO 000PYI0OBaHHBIX IIKadax.

5.4. Ilpu nepenauye mepcoHaNbHBIX AaHHbIX oOydwaromierocst Illkona pomkHa coOmonaTh
cileAyroume TpeboBaHus:

5.4.1. He coobmaTh NepCcoOHABHBIC JaHHBIC 00YYaIOMErocss B KOMMEPUECKHX IIeNIsIX 0e3 ero
HNUCbMEHHOTO COTJIACHSL.

5.4.2. TlpenynpenuTs JUII, TOTYYAIONINX EPCOHAIBHBIC JaHHBIE 00YJaloLIerocs, O TOM, YTO
9TH JaHHbIE MOTYT ObITh UCIOJIb30BAHbI JUILb B LIEJAX, A KOTOPHIX OHU COOOIIEHBI.

5.4.3. OcymiecTBIsATh Nepeaady NepCcoHaIbHBIX JaHHBIX B mpeaenax [IIkoasl B COOTBETCTBUU
¢ HactosauM ITonoxenuem.

6. locTyn K NePCOHAJBHBIM JAHHBIM PA0OTHUKOB U 00YYAKOIIHXCS

6.1. IlIpaBo mocTyna K nepcoHajJbHbIM JaHHBIM paOOTHUKOB LIIKOIBI MEIOT:

6.1.1. lupekrop.

6.1.2. Cexperapb.

6.1.3.3amecTuTeNnb TUPEKTOPa MO OE30MACHOCTH.

6.1.4.3amectutens aupekropa mo AXY (B 00bEME TOKYMEHTOB, COMPOBOKIAIOIINX MPOIIECC
oopmieHHs TPYIOBBIX OTHOIICHWW TpU mpuéMe Ha padoTy, TepeBoje, YBOJIbHEHUU;
MaTepHajoB 10 AHKETUPOBAaHMIO, TECTHPOBAHUIO, IPOBEACHUIO coOeceoBaHMNA ¢
KaHAUJIATOM Ha JIOJDKHOCTH, JIOKYMEHTOB, SIBJISIOIIUXCS TOJIMHHAKAMHA U KOTHSIMHA
NPUKA30B MO JMYHOMY COCTaBYy; JIMYHBIX JI€1 M TPYIOBBIX KHIKEK DPaOOTHUKOB; JIell,
COJIepKAIX OCHOBAaHUS K IMPHKa3aM MO JIMYHOMY COCTaBy; JeJl, COJEPIKAIIUX MaTepHaIbl
aTTecTalluy pabOTHUKOB; TOKYMEHTOB CIY>KEOHBIX pacciieZIOBaHU).

6.1.5. CotpynHuku OyXrajaTepuu.

6.1.6.3amectutenu aupekrtopa no YBP (kaxnasiii u3 3amectuteneit mo YBP, saBnssch
PYKOBOJIUTENIEM KOHKPETHBIX HAIPaBJICHUH MPOU3BOJACTBEHHON JAESITEIHHOCTH, HIMEET JIOCTYII
K TEepCOHAIbHBIM JIaHHBIM paOOTHMKOB CBOEr0 HANpaBJIECHUS IPOU3BOJCTBEHHOU
JIeSATETLHOCTH).

6.2. Pabotnuk llIkonsr nMeeT mpaso:

6.2.1.Tlomy4daTh HOCTYN K CBOMM IEPCOHAILHBIM JaHHBIM W 03HAKOMJICHHE C HUMH, BKJIFOUYast
npaBo Ha 0e3BO3ME3/IHOE IMOJydYeHHe KOMMU JII0OO0H 3amucH, coaeprkalleld MepcoHalbHbIe
JaHHbIE PaOOTHHKA.

6.2.2. TpeboBate oT PaboTonarens yTouHEHHs, MCKIIOUEHHUS WM WCIPABJICHUS HETOJHBIX,
HEBEPHBIX, YCTapEeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYECHHBIX WM HE SBISIONINX
Heo0XoauMbIMU /17151 PaGoToiaTenst mepcoHabHbIX TaHHBIX.

6.2.3.ITomyuats ot Paboromarens:



6.2.3.1. Csenenus o nMIAX, KOTOPble HUMEIOT JOCTYNl K IEPCOHANbHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh NPEAOCTABIIEH TAKOH TOCTYII.

6.2.3.2. Ilepedens 0OpabaThIBa€MbIX EPCOHANBHBIX JaHHBIX U UCTOUYHUK MX TOJTY4CHUSI.
6.2.3.3. Cpoxu 00pabOTKH NEPCOHATBHBIX JaHHBIX, B TOM YHUCIIE CPOKH MX XPAHCHHUS.
6.2.3.4. CaeneHus o TOM, KaKHe IOPUIUYECKUE MTOCIEACTBUS AT CYyOBEKTa NepCOHATBHBIX
JAHHBIX MOYET IOBJIeYb 32 COOO0M 00pabOTKa ero NepCOHAIbHBIX JAHHBIX.

6.2.4. TpeboBath u3BemeHus Paboronmatenem Bcex JHIl, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHbIE WM HEIOJHbIE IMEPCOHAIbHBIE [aHHbIE, 000 BCEX IPOU3BEACHHBIX B HHUX
UCKJTIOUEHUSX, UCIIPABIICHUSX HJIU JIOTIOJTHEHHSIX.

OO6>kasioBaTh B YIOJIHOMOYEHHBIH OpraH o 3alluTe IpaB CyObEKTOB IEPCOHANBHBIX JaHHbBIX
WIA B CyJeOHOM MHOpsijIKe HEmpaBOMEpHbIE ACWCTBUS Wi Oe3zneiicTBust PaboTomarens mpu
00paboOTKe U 3alUTE €r0 NePCOHAIBHBIX JIaHHBIX.

6.3. KomupoBaTb M JenaTh BBIMUCKH TEPCOHANBHBIX JaHHBIX pAaOOTHHKA pa3penraercs
UCKJIFOUUTENILHO B CIIY’KEOHBIX LIeJIX ¢ MMCbMeHHOro paspewenus Jupexropa Lkonsl.

6.4. Ilepemaua wuHpOpPMALMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO NPU NHCHMEHHOM
corylacM paOOTHUKOB.

6.5. Jloctym K TeEpCOHAIbHBIM JaHHBIM OOYYAIOUIMXCS W WX pPOAWTENed (3aKOHHBIX
npezcTaBuTelieil) 6e3 MoMy4eHus ClelualbHOTO Pa3pelieHus] UMEIOT:

6.5.1. JIupekTop MIKOJIbI.

6.5.2.3amecturens qupektopa IlIkonsr.

6.5.3.Kitaccaple pykoBoauTenu (TONBKO K TEPCOHAIBHBIM JIAHHBIM OOYYalomuXcs |
poaMTENeH CBOETO KiIacca).

6.5.4. CounanbHBbIii Ie1aror.

6.5.5. Cexperapsb.

6.5.6. OTBETCTBEHHBII 32 TUTAHUE.

6.6. Ilo mnuceMeHHOMY 3ampocy, Ha OCHOBaHMUM TIpuKa3a jupekropa Illkomsl,
NEPCOHANBHBIM JaHHBIM DPA0OTHUKOB W OOYYAIOIIMXCS MOTYT OBITh JOIYIICHBI JHIA B
npezenax cBoe KOMIETEHIINH.

6.7. K umciy maccoBbIX OTpeOHTENEH MEPCOHATBHBIX TAHHBIX BHE IIKOJIBI MOKHO OTHECTH
roCyJapCTBEHHbIE U HErOCY1apCTBEHHbIE (YHKIIMOHAIBHBIE CTPYKTYPHI:

6.7.1. HanoroBbie MHCTICKIIHH.

6.7.2.1IpaBOOXpaHUTENIbHBIE OPTaHBI.

6.7.3. Opransl CTaTUCTHKH.

6.7.4. CTpaxoBble areHTCTBA.

6.7.5. Boenkomarsi.

6.7.6. Opransl COLMAIILHOTO CTPAXOBaHMUS.

6.7.7.TlencuonHbIe (OHIBL.

6.7.8.1lonpa3aeneHys MyHUIIUIAIbHBIX OPraHOB YIPABJICHHUS.

6.8. Jlpyrue opraHu3arium.

Ceenenus o paloTarolleM COTPYAHUKE WM yXe YBOJEHHOM, OOyyarolleMcsi YYeHUKE WIN
3aKOHYMBIIEM OOYYEHHE MOTYT OBITh MPEJOCTABJICHBI JAPYrOod OpraHW3alMd TOJIBKO C
NUCbMEHHOTO 3ampoca Ha OJaHKe OpraHM3allid C TPUWIOKEHHWEM KOINUU 3asiBJICHHUS
paboTHHKa, 00yUYAIOMIErOCs WM 3aKOHYHMBIIETO 00y4eHne. OTBETHI Ha MUCHMEHHBIE 3aIPOCH
JPYTUX OpraHM3aluil M y4YpexXJeHUl B Mpenesrax HUX KOMIETEHIMH U MPEeAOCTaBICHHBIX
MOJIHOMOYMI JaloTCsl B MUChbMEHHOW (opMe Ha OJaHKe MIKOJBI U B TOM 00beMe, KOTOPbIi
MO3BOJISIET HE pa3IialiaTh M3MUIIHUN 00bEeM NEepCOHANbHBIX CBEACHUI O pabOTHUKAX U
oOydJaronuxcs.

6.9. PoacTBEHHHUKH U YJIEHEBI CEMEIA.

[lepcoHanbHbBIE TaHHBIE MOTYT OBITh MPEIOCTABICHBI POJCTBEHHUKAM HIIM YWICHAM €r0 CEMbU
TOJILKO C MUCbMEHHOTO Pa3pelieH st caMoro paboTHUKA.

7. O0s13aHHOCTH Pa0OTHMKA, poauTeseil (3aKOHHBIX TpeacTaBUTEeH)
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HECOBEPUICHHOJIETHUX 00yYaromuxcs U padoroaarest

7.1. B nemsax obecniedeHus JOCTOBEPHOCTH MEPCOHANTBHBIX JaHHBIX PAOOTHUK 00s3aH:
7.1.1.TIpu npueme Ha paboty npenoctaBuTh LLIKkose mogHbIe 10CTOBEpHBIE JaHHBIE O ce0e.
7.1.2.B cnyyae U3MEHEHHUS CBEICHHIl, COCTaBJSIONIMX I[E€PCOHANbHBIE JAaHHBIE,
CBOEBPEMEHHO B CpOK, HE NpPEBbIMIAIOMMKA 5 pabouux IHEH, MPeaoCTaBUTh TaHHYIO
uHpopmaruio cekpetapro LIIkomsl.

7.2. Jlna obecriedeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX IaHHBIX OOy4aromuecs, pOoAUTENN
(3aKOHHBIE TPEICTABUTENN) HECOBEPUICHHOJETHUX OOYYaAIOIUXCS [0 TMOJyYeHUS HMHU
OCHOBHOTO 00I11eT0 00pa3oBaHus 00s3aHbI:

7.2.1.TlpenoctaBnath [lIkosie TouHbIe CBEeHUS O ceOe (CBOMX HECOBEPIICHHOICTHHUX JETSX ).
7.2.2.B ciydae UW3MEHEHHMS CBEJCHHH, COCTaBISIOMIMX  IEPCOHAIbHBIE  JITaHHBIE
COBEpIICHHOJETHEr0 O0y4arouierocsi, OH 00s3aH B TEYEHHE Mecslia COOOIIUTh 00 ATOM
cekperapro LIIkomsl.

7.23.B cinydae UW3MEHEHHUS CBEIEHUN, COCTABIISIONIMX IEPCOHAJbHBIC  JIaHHBIC
oOyyaromierocsi,  poauTend  (3aKOHHBIE — TPEACTABUTENH)  HECOBEPIICHHOJETHErO
oOydaromierocss 0 MOJy4E€HUSI UM OCHOBHOrO 00Iero oOpa3zoBaHUs O0s3aHbI B TEUCHUE
Mecsiia coo0mmTh 00 3ToM cekperapro LLIkobI.

7.3. IlpemocraBieHue pabOTHHKY WM oOOydaromeMycs TapaHTUH W KOMIICHCAIWH,
MPEyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM, OCYIIECTBISETCS C MOMEHTa
NPEOCTABIICHHUS COOTBETCTBYIOIINX CBEJICHH, €CITH HHOE HE PEAYCMOTPEHO JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

7.4. lllxona obs3aHa:

7.4.1. OcywmiecTBIATh 3aIlIUTYy TEPCOHAIBHBIX JaHHBIX pPaOOTHUKOB, OOYYaIOIIUXCS H
poauTeneil (3aKOHHBIX MPEACTaBUTENEH ) HECOBEPIIEHHOIETHETO 00YJaIOIeTOCH.
7.4.2.00ecrieunTh XpaHEHHE MEPBUYHON YYETHOH MOKYMEHTallMd MO Y4YeTy TpyJda U €ro
OIJIaThl, K KOTOPOH B YaCTHOCTH, OTHOCSITCS TOKYMEHTHI IO YY€Ty KaJpOB, TOKYMEHTHI IO
yUYeTy UCII0JIb30BaHUsI pabovyero BpeMeHHU M pacueToB ¢ pabOTHUKAMU IO OIUIaTe TpyAa u Jp.
7.4.3.1lo mUCbMEHHOMY 3asBIICHHIO PAaOOTHHMKA HE TO3[MHEEe TpeX paboumx IHEH co IHS
MoJIayil ATOTO 3asBJICHHS BbIIAaTh KOMHHU JOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (Komuu
nprKas3a O ImpueMe Ha padoTy, MPHKA30B O MEPEBOAAX, NpUKa3a 00 YBOJBHEHHH C pabOTHI;
KOIHIO U BBINMCKH U3 TPYAOBOM KHUXKKH, O Tepuoje paboTel U Ap.). Konmuu 10KkymMeHTOB,
CBSI3aHHBIX C pabOTOM, MTOJKHBI OBITH 3aBEPEHbI HAJJIEKALIUM 00pa3oM M MPEJOCTaBISATHCS
paboTHUKY 0€3BO3ME3IHO.

8. [IpaBa cy0beKTOB NEPCOHAJIBLHBIX JAHHBIX MO O0eCNeYeHHI0 3AIMUTHI

NMEPCOHAJIBbHBIX JAHHbIX

8.1. B memsax oOecneueHWs 3alIMTHI TEPCOHAIBHBIX IaHHBIX, XpaHsmuxcs B Illkore,
pabOTHUKH, 00ydJaroLIecs, pOAUTENH (3aKOHHBIE MPEACTaBUTENN) UMEIOT NPaBo Ha:
8.1.1.TTomayro wHPOpPMAITHIO 00 UX MEPCOHATBHBIX JAHHBIX H 00pa00TKE ITHX JAHHBIX.

8.1.2. CBOOOIHBIN OecIIaTHBIN JOCTYN K CBOUM MEPCOHATBHBIM JaHHBIM, BKIFOYas MPaBoO HA
MOJIyueHUE KOMMM JH00ON 3amucu, cojepxalleld NepcoHalbHbIE JaHHble paOOTHHKA, 3a
UCKJTIOUEHHEM CIIy4aeB, IPETyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

8.1.3. Ompenenienne CBOMX MPEACTABUTENEH IS 3alIUTHI CBOMX MEPCOHAIBHBIX TaHHBIX.
8.1.4. TpeGoBaHnne 00 WCKIIOYEHWH WIM MCIPABICHUM HEBEPHBIX WM  HEMOJHBIX
NepCOHANBHBIX JaHHBIX. [lpn oTkaze [IIKONMBI MCKIIOYUTH WIIM HMCIPABHUTH TEPCOHATBHBIC
JaHHbIe pabOTHHKA WM OOY4Yarollerocs OH MMEeT MpPaBO 3asBUTh B MUCbMEHHOW (opme
mupektopy IlIkomsl 0 cBoeM HecOTJacHM € COOTBETCTBYIOIIMM OOOCHOBAaHHWEM TaKOTO
HECOTJIacHsl.

[lepcoHanpHbIE NaHHBIE OIEHOYHOTO XapakTepa paOOTHHK, OOYYAIOUIMICS, POAUTEIH
(3aKOHHBIE TPEACTaBUTEIM) HMMEIOT IPaBO JIOMOJHUTH 3asBICHHEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.

8.1.5. TpeboBanne 00 wu3BemeHuu llIkomol BcexX JHI, KOTOPHIM paHee ObUIM COOOIICHBI
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HEBEpHBIC MJIM HETIOJIHBIE TIEPCOHAIBHBIC JaHHBIE PAa0OTHUKA MM oOydaronierocs, 000 Bcex
NPOU3BEJCHHBIX B HUX NCKIIOYCHUSX, HCIIPABICHIUIX WM JOTOTHCHHSX.

9. OTBETCTBEHHOCTD 3a HAPYIICHNUE HOPM, PETYIUPYIOIIUX HOTy4eHUE, 00pabOTKy U 3alIUTy
HEepPCOHATIBHBIX TaHHBIX

9.1. PaGotrnuku IlIKkoibl, BUHOBHbIE B HapyIICHUU HOPM, DPETYIMPYIOUIMX MOJIy4YCHHE,
00paboTKy M 3alUTy MEepCOHANBHBIX JAHHBIX paOOTHHKA M OOYyYalomMXCs, HECYyT
JUCHUTUIMHAPHYIO — aJIMUHHCTPATUBHYIO,  TPAXIAHCKO-TIPAaBOBYID  WMJM  YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHU C (he/iepabHBIMHU 3aKOHAMHU.

9.2. Jupexrtop llIkonmbl 3a HapylIeHHE HOPM, PETYIUPYIOIIUX MOJIy4deHHE, 0O0paboOTKy H
3aIIUTY TEPCOHATBHBIX JAaHHBIX pPAaOOTHUKA, HECET aJMHHUCTPATUBHYIO OTBETCTBEHHOCTH
corsacHo cT. 5.27 u 5.39 Konekca 00 aqMHUHHCTPAaTUBHBIX IpaBOHAPYIIEHUsAX Poccuiickoi
@enepanuu, a TaKkKe BO3MEIIACT pPaOOTHHUKY ymiepO, NPUYMHEHHBI HENpPaBOMEPHBIM
UCTIOJIb30BaHUEM HH(OpMAIINHU, COAEPIKaIlel IepCOHANbHBIE JaHHbIE PA0OTHHUKA.

10. 3akauuTeIbHbIC MOJIOKEHUS
10.1. Hacrosimee IlomoxkeHue BCTyIaeT B CHIIy C MOMEHTA €ro YTBEPXKICHHS IPHKA30M
nupekropa no Ilxkoie.

11. [punoxenus

11.1. Ilpunoxxenue 1. dopma 3asBIeHHS O corylacud pabOTHUKA Ha 00pabOTKy
MEePCOHATBHBIX JaHHBIX.

11.2. Tlpunoxxenue 2. @opMa 3asiBICHHUS O COIVIACHH POAMTENICH (3aKOHHBIX MTPEACTABUTEIICH )
oOyuyaromierocsi Ha 00padOTKY IMePCOHATBHBIX TAHHBIX.
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